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FRONT OFFICE 

WELCOME LETTER 
 

Welcome to the Conejo Valley Little League! Enclosed you will find the safety guidelines for the 
2023 baseball season. This material is intended to make you aware of our safety protocols and 
expectations for league managers, coaches, staff, and volunteers.  

While managers and coaches should have their training procedures and team goals well 
established, our top priority for all teams is safety.  

Every year, despite our best efforts, there are avoidable injuries. Please be aware that until a 
member of your team’s managing staff is present, players are not covered by insurance.  Teams 
may not begin practice until a managing member arrives. Only authorized CVLL activities are 
covered by insurance. Only practice and games identified by CVLL are covered. 

The following items must be with managers at ALL practices and games:  

 Medical Release Form: Managers must have this form for each member of the team 
present at ALL practices and games.  If you do not have a form for one of your players, 
please contact the safety officer immediately or download one at www.cvll.net. 

 First Aid Kit:  Each team will be issued a first aid kit which must be present at all team 
activities.  

In the event of an injury, obtain necessary treatment and notify parents immediately. Safety 
Director Jeremey Simmons (jeremeysimmons@cvll.net) and Player Agent Steve Wolfe 
(stevewolfe@cvll.net) must also be notified immediately. A medical release form will be 
required if a player sustains a serious injury that requires a physician’s care.  

It is up to us to make this a fun and safe environment for our players. The key to achieving this 
goal begins with coaches following all CVLL rules and protocols. If you should have any 
questions, please do not hesitate to contact us. 

Thank you, 

Stacy Hibbard 
President 
Conejo Valley Little League 
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FRONT OFFICE 

MISSION STATEMENT 
 

Conejo Valley Little League is dedicated to 
providing the safest possible environment for 
our players, coaches, staff, volunteers and 
fans to enjoy the game of baseball.   

 

To achieve our mission, we will partner will 
local experts to implement best-in-class 
safety procedures that meet or exceed all 
regulatory requirements. 

 

We will continuously review and refine our 
protocols to ensure the on-going safety of all 
those who participate with Conejo Valley Little 
League. 
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FRONT OFFICE 

SAFETY DIRECTOR ROLE 

Education 
The Safety Officer is responsible for creating awareness and educating the 
league on the opportunities to provide a safer environment for children and 
all participants of Little League®. 

Programs should be used to educate players, coaches, umpires, volunteers, 
and parents on safety and safety procedures. Coaches clinics that teach first 
aid, proper use of equipment (i.e., pitching machines), and player safety 
(i.e., pitching limits) are great ways to educate volunteers in the local 
league. With proper education, coaches will have the tools they need to 
keep players healthy and active during the season. 

Development and Implementation of 
Safety Plan 
The Safety Officer will prepare a safety plan each year for the league and 
make sure that the plan is used. A Safety Awareness Program (ASAP) will 
be prepared and submitted to Little League International each year. The 
Safety Officer needs to make sure that this tool is used within the league to 
help in establishing plans and procedures regarding safety. 

Promoting compliance of safety procedures is a key component of the 
Safety Officer’s duties. This is done by establishing and promoting a culture 
of safety within the league. 
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FRONT OFFICE 

SAFETY DIRECTOR, CONT. 
 

Reporting of accidents is a key function here, as it helps Little League 
International in developing new rules regarding player safety. The reporting 
of near misses of accidents is also encouraged, as it will help local leagues 
identify areas of concern to include in future ASAP plans. 

Protecting children and everyone in the league is the focus. Through the 
work of the league Safety Officer, creation of a safe environment for all 
Little League participants can be established and sustained. In return, this 
will promote goodwill for families that participate in the local league and 
the community by keeping it safer for all participants. 
 

Additional Duties Include: 
 Coordinate and manage all claims and insurance matters 
 Implement and oversee field, equipment, and player safety programs 

throughout the season 
 Coordinate with the Equipment Manager to assist in inventorying and 

inspection of all equipment prior to the season 
 Coordinate with the Director of Fields to assist in the inspection of all 

fields prior to the season 
 Serve on committees as appointed. 
 Perform such duties as from time-to-time may be assigned by the 

Board of Directors or the President. 
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FRONT OFFICE 

GENERAL SAFETY OVERVIEW 
 
Conejo Valley Little League will: 

 Enforce a zero-tolerance policy on weapon possession, controlled 
substances and child abuse of any kind. 

 Follow child protection policies and background checks, using 
Little League International approved processes and forms.  

 Strictly enforce all Little League International policies and rules   
o Require managers to download the 2023 rule change app 
o Closely monitor player equipment (especially catchers) 
o Use bases that disengage from anchors 

 Inspect and repair any field issues 
 Replace any destroy any damaged equipment 
 Distribute safety plans, policies, and procedures to board 

members, managers, coaches and umpires 
 Publish safety manuals to the league’s website 
 Laminate and post safety procedures in the snack shack 
 Provide the following trainings / certification programs, which 

meet or exceed state laws and Little League International 
requirements: 

o Sudden Cardiac Arrest, Concussions, Child Abuse, CPR / AED  
o Fundamentals training for coaches and players 

 Develop best-in-class response to emergency event situations 
 Exceed CA state laws regarding concession stand compliance 
 Track and report all injury incidents 
 Provide teams with first aid kits and make at least one AED 

machine available for each field 
 Submit all league data surveys, registration surveys and field 

surveys 
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FRONT OFFICE 

FACILITY COMPLIANCE 
 

Unless otherwise designated, the use or possession 
of weapons, drugs, alcohol and tobacco are 
prohibited at all CVLL playing facilities. Violation of 
this policy may result in criminal or disciplinary 
action and removal from the facility. 
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FRONT OFFICE 

MEDICAL RELEASE FORMS 

 
 Medical insurance is not required to 

participate in CVLL.  

 

 However, medical release forms are 
required. Players will not be allowed to 
participate in evaluations, practices or 
games until medical release forms have 
been received. 

 

 Forms are available in both English and 
Spanish. 

 

 Coaches should have medical release 
forms with them at all CVLL functions. 
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FRONT OFFICE 

MEDICAL RELEASE FORMS 
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CHILD PROTECTION 

PROGRAM OVERVIEW 
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CHILD PROTECTION 

BACKGROUND CHECKS 
 

Any coach, parent, staff member or other volunteer that 
will come in direct contact with CVLL players must 
complete a Little League volunteer application form and 
submit to background checks through JDP.  
 

Volunteers must be vetted and approved by the CVLL 
board before coming in contact with players. Individuals 
who have not completed the volunteer application are 
prohibited from player contact. 
 

To apply to volunteer with CVLL, follow the path below 
and complete the initial background check questionnaire: 

 Go to www.CVLL.net and click “login” 
 After you create an account, click on “register” 
 Select “myself” 
 Select “Volunteer & Team Staff” 
 Select “view divisions” 
 Click on your desired division 
 Choose your desired role (board member, head 

coach, assistant coach, team parent) 
 After your choice has been made, you will be 

prompted to complete a brief questionnaire and 
upload a government issues ID 

 Or you may manually complete an application 
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CHILD PROTECTION 

BACKGROUND CHECKS 
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MANDATORY TRAININGS 

SAFETY & FIRST AID 
 

CVLL requires multiple training certifications for league administrators and 
coaches. The trainings listed below must be completed prior to any on-field 
baseball activities.  Certifications gained through other organizations such as 
AYSO are acceptable with proof of current status. CVLL personnel must provide 
proof of completion to their respective Field VPs. 

Child Abuse Awareness Certification Per federal law, all coaches and managers 
must complete a training in child abuse awareness. The “Abuse Awareness for 
Adults” offered by SafeSport / USA Baseball satisfies this requirement. This 
requires a free account to USA Baseball. Training site: https://usabdevelops.com/ 

Concussion Certification Per CA state law, all coaches, managers, umpires and 
league officials must complete a concussion awareness course.  The CDC’s “Heads 
Up, Concussion in Youth Sports” online program satisfies this requirement.  
Training site: https://www.train.org/cdctrain/course/1089818/. 

Sudden Cardiac Arrest Certification Per CA state law, AB379 (2019) coaches and 
league officials must be trained in Sudden Cardiac Awareness signs and symptoms 
and treatment protocols and trained in CPR and AED use. The online training 
course offered by the National Federation of High Schools (NFHS) satisfies this 
requirement. Training site: https://nfhslearn.com/courses/sudden-cardiac-arrest 

CPR Certification In support of the Sudden Cardiac Arrest training, CVLL highly 
recommends at least one manager or coach per team be certified in 
administering CPR prior to the start of baseball activities.  CVLL will cover the cost 
for in-person certification classes at Conejo Valley CPR in Westlake Village. Class 
dates will be communicated at the managers meeting. If you have been certified 
in the last two year, please notify your Field VP and provide proof of certification. 
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MANDATORY TRAININGS 

BASEBALL FUNDAMENTALS  
 

CVLL has instituted a fundamentals training program aimed at providing 
our coaches with the instructional resources and support necessary to 
provide our players with positive, safe and effective baseball education. 

Players develop their own skills through the skill, patience character 
and knowledge of the coaches who instruct them every week. 

To assist coaches, the league will offer training sessions and networking 
support. These sessions will be conducted throughout the season by 
external consultants, Field VPs, and other league personnel. 

Key development resources are: 

 Annual coaches clinics  
 Annual players clinics 
 Detailed handouts of the specific skills and concepts which players 

in each respective division should master by season’s end 

The first coaches clinic of the 2023 season will be held on January 29th.  
Other dates will be added to the league calendar as the season 
progresses. At least one manager or assistant coach per team is 
required to be at this training. 
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EMERGENCY RESPONSE 

CONTACT & INFORMATION 
 
In the event of an emergency, it is the coach’s responsibility to ensure 
the safety of their entire team. Dial 911 when it is safe to do so. Written 
safety procedures and emergency contacts are posted inside the Snack 
Shack, provided to coaches digitally and posted at www.cvll.net. 
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EMERGENCY RESPONSE 

ACTIVE EVENT PLAN 
 
Developed with the guidance of the Ventura County Sheriff Dept. 
 
Each active emergency event is unpredictable and evolves quickly. It is 
critical that league officials and coaches are prepared, know exit points 
and can act quickly to remove players from danger. An emergency 
event may include active shooter, wild animal, downed powerlines, etc. 
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EMERGENCY RESPONSE 

ACTIVE EVENT ESCAPE  
 
Each coach should be familiar with the exit points at Fiore 

A. North towards the parking lot / Avenida De Los Arboles at Field 1 
B. West through the creek between Fields 3 & 4 
C. Southwest towards Calle Pensamiento, via private residence  

 see next page for details 
Do NOT exit east towards I-23 or south past Field  4 (both dead ends)  

 

 

 

   
 

 

   

 

 

 

 

  

 

 

 

 

 

 A  

FIELD 1 

FIELD 2 

FIELD 4 

PARKING  

FIELD 3 

 B

 C 
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EMERGENCY RESPONSE 

ACTIVE EVENT ESCAPE 
 
The home owner at 1482 Calle Pensamiento has agreed to let CVLL use 
his pedestrian gate as an exit point in the case it is not safe for families 
to exit Avenida De Los Arboles (it is the only gate on the back wall) 
 His house is located directly behind the leftfield fence on Field 4 
 His gate is unlocked year-round and is monitored by Ring 
 Enter his back gate and walk through his side yard to Pensamiento 

 

 

 

 

 

 

 

 

 FIELD 4 

 C 

EAST TOWARDS THE 23 

APPROACHING GATE 

GATE VIEW 
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FIRST AID 

CPR FOR CHILDREN 
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FIRST AID 

AED FOR CHILDREN  
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FIRST AID 

AED MACHINE LOCATIONS 
 
CVLL owns 4 AED machines: 

 Fiore Fields 1 & 2: Located at Snack Shack  
 Fiore Fields 3 & 4: Located at Field 3 score table  
 Dover: Located in equipment shed 
 Waverly: Located in equipment shed 

 

 

 

 

 



23 
 

FIRST AID 

KITS 
 

 

 

Each team and concession stand will be issued new first 
aid kits at the beginning of the season to help provide 
immediate treatment to injuries. Contact your Safety 
Director for replenishments as necessary. 
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FIRST AID 

HYDRATION GUIDELINES 

 

 

 

 

 

 

 

 

 

 

 

 



25 
 

FIRST AID 

HEAT-RELATED ILLNESS 
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FIRST AID 

ASTHMA EMERGENCY 
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FIRST AID 

CONCUSSION PROTOCOL 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Managers must share concussion information 
sheets with each player’s guardians and 
obtain signature confirmation of concussion 
awareness education 
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FIRST AID 

CONCUSSION FORMS 
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FIRST AID 

RETURN FROM CONCUSSION 
 

The California Law is titled “Youth Sports Concussion Protocols,” and is 
found in the California Health Safety Code under the section referencing 
“Adolescent Health” (Cal Health and Safety Code §124235).  §124235 
includes sudden cardiac arrest protocols as well. 

Section 124235 applies to “youth sports organizations” which includes any 
organization, business, non-profit entity or local government agency that 
sponsors or conducts amateur sports competitions, training camps, or clubs 
in which persons seventeen (17) years of age or younger participate: youth 
sports organizations are required to immediately remove an athlete who is 
suspected of sustaining a concussion, other head injury, who has fainted or 
passed out from the athletic activity for the remainder of the day.  The 
athlete shall not be permitted to return to the athletic activity until being 
evaluated by and receiving written clearance to return to athletic activity 
from a licensed health care provider.  An athlete who has sustained a 
concussion shall complete a graduated return to play protocol of not less 
than seven (7) days in duration under the supervision of a licensed health 
care provider.  If an athlete has a cardiac condition or other heart related 
issue that a health care provider believes that puts the athlete at risk, then 
the athlete shall remain under care until cleared to play.  If an athlete 
seventeen (17) years of age or younger has been removed from athletic 
activity due to a suspected concussion or due to fainting or another 
suspected cardiac condition, the youth sports organization shall notify a 
parent or a guardian of that athlete of the time and date of the injury, the 
symptoms observed and any treatment provided to that athlete for the 
injury. 
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FIRST AID 

COVID-19 RECOMENDATION 
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BASEBALL SAFETY 

GAME & PRACTICE TIPS 
 

 Begin each practice or game with warm-up exercises. 
 

 Do not allow random direction throwing. 
 

 Practices should be well organized. 
 

 Separate experienced players from the inexperienced. 
 

 Fit the player’s abilities to the various positions for 
which they will be training. Never put a player at a 
position he or she cannot yet handle. 
 

 For insurance purposes, only practice at designated 
fields. A manager or coach must be present for a 
practice or game to start. 
 

 Regulations prohibit on-deck batters. This means no 
player should handle a bat, even while in an enclosure, 
until it is his/her time at bat.  
 

 Equipment is not to be stored in the on-deck enclosure. 
Also, Little League prohibits the use of weights/donuts. 

 
 Ensure every player has water.  
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BASEBALL SAFETY 

ARM INJURY PREVENTION 
 

Little League International has established a strict pitch count system to protect 
against arm injury and overuse. The eligibility of a player to pitch in a Little 
League game is governed by a tiered pitch count, tied to the number of pitches 
thrown in a game. The pitch count determines how many days of rest are 
required before said player may pitch again in a game.  Further, coaches should 
instruct pitchers to ice their arms following all games and practices. 
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BASEBALL SAFETY 

EQUIPMENT INSPECTION 
 

 All equipment must follow Little League 
rules and regulations. 
 

 Prior to being issued to teams, 
equipment must be inspected by the 
Equipment Manager & Safety Director 
in the pre-season. 

 
 Managers and Coaches must inspect 

equipment before each practice and 
game. 

 
 Umpires must inspect bats, helmets and 

catcher’s masks prior to each game. 
 

 Any faulty equipment must be repaired 
or destroyed and replaced. 
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BASEBALL SAFETY 

BATTER’S HELMET SAFETY 
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BASEBALL SAFETY 

CATCHER’S HELMET SAFETY 
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BASEBALL SAFETY 

HEY COACH, HAVE YOU: 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Home Team Manager & Umpires are Required 
to Inspect Equipment & Walk the Field Before 
Each Game to Remove Hazards. Notify Safety 
Diector of Any Issues for Tracking Purposes. 
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BASEBALL SAFETY 

INCREMENTAL PRECAUTIONS 

 
Reduced Impact Baseballs 

Use of reduced impact baseballs for younger 
divisions have been implemented  

 Peanuts Division uses tee-balls 
 Minor International Divisions (machine 

pitch) uses low compression 5 balls 

 

Warning Track 

Use of warning tracks to protect outfielders 
have been implemented for our Major Division 
& above (Dover, Waverly) 

 

Fence Padding 

Fences 8 feet tall or less at all CVLL fields 
have yellow plastic protective fence tops to 
protect outfielders 
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CONCESSION STAND 

SAFETY GUIDELINES 
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CONCESSION STAND 

SAFETY GUIDELINES 
 

 Laminated safety procedures are posted in 
the concession stand 

 
 Volunteers are trained in proper food 

handling during Snack Shack orientation 
 
 No one under the age of 12 is allowed in the 

concession stand 
 
 The concession stands are inspected by the 

Ventura County Department of Health 
 
 Menus will be posted and approved by league 

safety officer and league president 
 
 Additionally, a paid concessions manager is 

being hired for further oversight of the Snack 
Shack. 
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CONCESSION STAND 

HANDWASHING GUIDELINES 
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INCIDENT REPORTING 

PROCESS OVERVIEW 

 
 “Near-misses” and/or any incident that causes a player, 

manager, coach, umpire, volunteer or spectator to 
receive medical treatment and/or first aid must be 
reported to the league Safety Director. 

 

 Any person, who in the opinion of the umpire, coach or 
manager, suffers loss of consciousness or memory due 
to an accident should be immediately removed from the 
game and guardians advised to seek medical evaluation.  

 

 All such incidents must be reported to league Safety 
Director (jeremeysimmons@cvll.net) and Player Agent 
(stevewolfe@cvll.net) within 24 – 48 hours. 
 
 

 Incident forms must be completed by the manager of the 
player injured, or the manager of the home team should 
the injury occur to an umpire, volunteer or spectator. 
 
 

 League Safety Director will track all incidents and share 
information with league and district officials as 
necessary. 
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INCIDNET REPORTING 

ACCIDENT CLAIM FORM 

 
WARNING — It is important that parents/guardians and players note that: Protective equipment 
cannot prevent all injuries a player might receive while participating in baseball/softball.  
 
To expedite league personnel’s reporting of injuries, we have prepared guidelines to use as a 
checklist in completing reports. It will save time -- and speed your payment of claims. 
  
The National Union Fire Insurance Company of Pittsburgh, Pa. (NUFIC) Accident Master Policy 
acquired through Little League® contains an “Excess Coverage Provision” whereby all personal 
and/or group insurance shall be used first.  
 
The Accident Claim Form must be fully completed, including a Social Security Number, for 
processing. To help explain insurance coverage to parents/guardians refer to What Parents 
Should Know on the internet that should be reproduced on your league’s letterhead and 
distributed to parents/guardians of all participants at registration time.  
 
If injuries occur, initially it is necessary to determine whether claimant’s parents/guardians or the 
claimant has other insurance such as group, employer, Blue Cross and Blue Shield, etc., which 
pays benefits. (This information should be obtained at the time of registration prior to tryouts.) If 
such coverage is provided, the claim must be filed first with the primary company under which 
the parent/guardian or claimant is insured.  
 
When filing a claim, all medical costs should be fully itemized and forwarded to Little League 
International. If no other insurance is in effect, a letter from the parent/guardian or claimant’s 
employer explaining the lack of group or employer insurance should accompany the claim form.  
 
The NUFIC Accident Policy is acquired by leagues, not parents, and provides comprehensive 
coverage at an affordable cost. Accident coverage is underwritten by National Union Fire 
Insurance Company of Pittsburgh, a Pennsylvania Insurance company, with its principal place of 
business at 175 Water Street, 18th Floor, New York, NY 10038. It is currently authorized to 
transact business in all states and the District of Columbia. NAIC Number 19445.This is a brief 
description of the coverage available under the policy. The policy will contain limitations, 
exclusions, and termination provisions. Full details of the coverage are contained in the Policy. If 
there are any conflicts between this document and the Policy, the Policy shall govern.  
 
The current insurance rates would not be possible without your help in stressing safety programs 
at the local level. The ASAP manual, League Safety Officer Program Kit, is recommended for 
use by your Safety Officer.  



43 
 

INCIDNET REPORTING 

ACCIDENT NOTIFICATION 
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INCIDNET REPORTING 

ACCIDENT NOTIFICATION 
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INCIDNET REPORTING 

ACCIDENT TRACKING 
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APPENDIX 
CONJEO VALLEY LITTLE LEAGUE 
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CA SEXUAL ABUSE 

PREVENTION ACT 
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